Visitors And Meetings Management System

Purpose:

This application used for visitor and meetings management. User use this application based on their role, e.g. if
user is meeting convener then they can add new meetings, meeting agenda, meeting participants etc.

1. Security Check:

e When application starts, it will first check that device has security lock set or not if not then it will prompt
message like below screen. If user click on “Yes” button of dialog then application will navigate to setting
screen where user can set lock for device and as well as for application. Without device lock, application

will not process further.

Visitors And Meetings
Management System

Without device security you can't use
this application. Do you want to set

security for device as well as for this
application?

Qv @ 5:00
Security . )
Visitors And Meetings
Device security Management System
Screen lock Use PIN/password/pattern/fingerprint etc,
which you have set for your device.
None
CANCEL
Encryption
Encrypt phone
Passwords
Make passwords visible 53]

Device administration

Device administrators

e [f security lock set for device then application will ask user to unlock that security lock and if successfully
unlock then it will show splash screen of application.
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2. Splash Screen & Loqgin Screen:

3. @ © ¥ ' @603

VMMS

Latest version is available, please

Downloading file. Please wait...

upgrade to latest version of this

application. Do you want to update? 63.63 KB/13.1 MB

Visitors And Meetings Management CANCEL

NO YES
System

e After splash screen it will navigate to login screen where it check application version, if application version

is not latest then it will prompt message like above and user can also install latest version from here .
(- 4 H 6:15

Allow VMMS to access YMMB

this device's location? Allow VMMS to make

and manage phone
calls?

GPS is disabled in your device.
O Would you like to enable it?
Never ask again

GOTO SETTINGS PAGE TO ENABLE GPS

DENY ALLOW
DENY ALLOW
CANCEL

e |t will ask for permission if user device has android version 6 or above it. So user need to allow this
permission to process further because this application uses some resources of device for its functionality.

e [f user installs this application for the first time then user must need to start location to register their
device with ErpCrebit.
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M@ % 4 76%0

Check PhoneNumber

Please enter OTP we've sent you on

+91 7405159418
[Enter Phone J

@ {5 4 73% i Mo % 473%u

Visitors And Meetings Choose Number

Management System ,
Please select number from below list to place

OTP not received? You can also missed call
register your device by placing miss
call on server number. Do you want

to try it? Server Number : Select Server Number  ~

CONTINUE CANCEL

e  While registering device, app will ask for the country code and phone number after that app will send OTP
on that number to verify that number.

e That provided number must be in that current application device.

e Assoon as OTP received by device from server, app will automatically register that device and navigate to
menu screen.

e Incase OTP not received within two try then app will allow user to give missed call to server number.

e App will show server number list, user need to just click on particular number and app will call that
particular number, after calling that number user need to just click on that “Continue” and app will
automatically register that number and navigate to menu screen.

©INFINTI G Capr

Beyond all limits ™ Copyright (C) - 2017 All Your Finances, Together at Last™

www.infinitisys.com www.erpcrebit.com



http://www.infinitisys.com/
https://www.erpcrebit.com/
https://www.erpcrebit.com/

Visitors And Meetings Management System

e If device already registered then app will directly navigate to menu screen after click on login button.

- Currently this application used for following user roles.

A) Administrator.

B) Meeting-Convener
C) Receptionist

D) Gate-Security

Notes: This application is based on this above roles so user must have one role from this above listed roles
and now it is corporate based. After login user need to choose corporate from dropdown to which they is
belonging and based on their role it will show menu screen.

1. Meeting-Convener

e  User with “Meeting-Convener” role is lead user in this application, they can manage meetings,
meeting participants, meeting agendas, meeting attachments, meeting resources etc. The below is
menu screen which is only available for user with “Meeting—Convener” role.

0-E @ % 4 7%

[ Bigscal Technologies Pvt. Ltd. VJ

O [

Meeting Participant

Agenda Attachment

Resource Vehicle Pass

There is following six menu available for meeting-convener
i)  Meeting
ii) Participant
iii) Agenda
iv) Attachment
v) Resource
vi) Vehicle Pass
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a. Meeting

e Inthis menu meeting-convener can add, update, delete meetings and can see only meeting which
they had created before.

e By click on any meeting, meeting-convener can see more details of that particular meeting.

e [t will allow meeting-convener to delete and update meetings by just click on specific icon. If click on
delete icon then it will prompt message for confirmation and if click on edit icon then app will open

form with filled data so user can edit.
@ {5 M 85% 0

2:25 i 5 @ IS M 68%m

&« Meeting Details

Meeting

test obj

Meeting Agenda:

testagenda?, test agenda
demo

Status : Complete
12 Sep 2018 02:15 PM

Status!
Complete

BIY ®

Participants
Rinkal Sakariya, Adit G Sheth

. Convened By:
test obj Sagar B Mandani
Status : Complete

12 Sep 2018 01:05 PM Meeting Date:

1) 12 Sep 2018 01:05 PM

b))

Expected Duration Minutes:

Remind Participants
False

Prior Remind Hours:
Venue
test

Prior Venue Reservation Hours:

Actual Commencement

@ i« 80% MU i 5 @ IS M 68%m

Edit Meeting

<

[Se\ect Parent

[Utest

[test obj

<

En
— S —

VMMS

Do you want to delete?

Meeting Date :

[201 8-09-12 1:05:00 PM

5303866/Sagar B Mandani v

<

[Se\ect Authorised By
[Expected Duration Minutes

[C] Remind Participants

[PriorReminderHours J
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e To add new meeting, meeting-convener need to click on that round plus icon so it will open one form,
in that form meeting-convener need provide details of meeting and after that by click on submit
button it will create new meeting.

Notes: User must have to provide value in required filed to create new meeting. Bolded label is
required field in that form.

2:26 i B @ % M 68%m 2:26 W0 B8 @ S A 68%m

< Add New Meeting < Add New Meeting

|_| Remind Participants

<

[Selecl Parent {PnorRemmder Hours

<

|
— S —

[Select Venue [ Prior Venue Reservation Hours

[Enter Meeting Objective [ Select Frequency v

Meeting Date : Actual Commencement

[ 2020-05-07 00:00:00

[SE|ECI Convened By v [Actua\ Duration Minutes
. Cancellation :
[Selecl Authorised By v
[ [2020-05—07 00:00:00

Expected Duration Minutes

)
)
)
)
)
)

[Cance\lat\on Reason
[C] Remind Participants

Prior Reminder Hours

b. Participant

e In Participant menu, meeting-convener can see the list of participants of their meeting. Meeting-
convener can also see the details of particular participant by click on that participant.

e Meeting convener can delete and update participant.
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@ % 4 85 g A ® i 485%0

Participant Participant Details

Rinkal Sakariya
Meeting : demo

Meeting Date : 12 Sep 2018 P
02:15PM 1
Meeting

. . demo
Rinkal Sakariya
Meeting : test obj Meeting Date:
Meeting Date : 12 Sep 2018 P 12 Sep 2018 02:15 PM
01:05PM 1

Corporate

P—— Bigscal Technologies Pvt. Ltd.
Officer Designation
Prior Confirmation Hours
Confirmation
11 Sep 2018 12:00 AM

Receptionist

2:26 i A @ {5 A 67%m

&« Edit Participant

[
[
[
[

<

2/demo

5302256/Rinkal Sakariya v

VMMS

Do you want to delete?

<

Select Designation

Prior Confirmation Hours

Confirmation :

)
)
)
J
)

{201 8-09-11 12:00:00 AM

UPDATE CANCEL

e By click on round plus icon, meeting-convener can add new participant for their meeting. After click
on that icon it will open one form, here meeting-convener need to provide required details to add
new participant in their meeting.

e Assoon as meeting-convener add participant in their meeting, system generate mail will be send to
that particular participant.
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9:49 M ® i 4 85%m

< Add New Participant

[
[
[
[

<

Select Meeting

<

Select Participant

<

Select Designation

Prior Confirmation Hours

Confirmation

)
|
|
|

ADD CANCEL

Grmail - “ 0 i T S Tz < > =m- Q-
m demo, You have been scheduled to attend a meeting mbor « &8
Inbox (108) . . -

demog@erpcrebit.com via sendgrid info Feb 21 (2 days ago) L A
Starred tome [+
Sert sl Hello Niam Gandri
Drafts ‘

YYou have been scheduled to attend a meeting as follows:
Morz~ Meeting Venue: Venue_Test

Meeting Objective: demo
@ Nilam - + Meeting Agenda: demo agenda
o Date 71 Feb 2018

Time: 12:00 AM

Thanks

s oy
N - Ceebi
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c. Agenda
e Meeting convener can manage meeting agenda by using this menu. They can see list of meeting

agenda which is created by them.

@ ° 4 85%m

Agenda Details

testagenda2
Meeting : test obj

)

testagenda2

Meeting
test obj
test agenda

Meeting : test obj Follow Up DeadLine:

E[}»s

Follow Up By
Follow Up Action Required:

Follow Up Result:

e Meeting convener updates and deletes agenda from that above list.
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0 @ i A 67%m

Edit Agenda

VMMS

Do you want to delete? [ 1/test obj h ]

[testagendaZ ]

UPDATE CANCEL

e Meeting convener can also add new agenda from their meeting.

@ ° 4 85%m

Add New Agenda

[ Select Meeting v ]

[ Enter Agenda ]

ADD CANCEL
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d. Attachment
e Meeting-convener manages meeting attachment by using this menu. They can see only uploaded

attachment by them.
M@ % 4 84%0

9:51 e 484%0

< Attachment Details

Attachment

File Name : crm_Meeting_1_testingfile.t f
xt

Meeting : test obj -
Mime Type : text/plain [ File Name:
crm_Meeting_1_testingfile.txt

Meeting
test obj

File Size:
0

Mime Type
text/plain

Notes

Attachment Type

e  Meeting convener can add new attachment for meeting, delete existing attachment and can update.

9:51 @ 4 84%0 2:27 0 BB @ i A 67%m

< Add New Attachment &« Edit Attachment

<
<

Select Meeting 1/test obj

Do you want to delete?

Notes

] VMMS
|
|

[crm_Meeting_1_tesiingﬂle.txt &
v

AttachmentType

[ ]
(i To Upioad e &)
[ )
[ v

CANCEL UPDATE CANCEL

J [Altachmenﬂype
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e. Resource

e Meeting-convener can manage meeting resource using this menu. Here Meeting-convener can see
only resource which is created by them.

i A @ {§ o 56% @

v B @ % M 56% @

3:30 i 5 @ i 4 56%a

&« Add New Resource

Resource Resource Details

[Select Meeting VJ
Resource Type : Bottled Water Vi
Meeting : demo [S tect R T v]
PP . =y elect Resource lype
Quantity : 1 unit iy | Resource Type:
Bottled Water
Meeting [ Quantity ]
demo
Quantity: [Uniis Of Measure VJ
1 unit
Prior Reservation Hours . ‘
Prior Reservation Hours
Prior Arrival Hours:
[Prior Arrival Hours ]
ProvidedBy:
[Provided By V]

e A @ {S 4 53%u

Edit Resource

2/demo v

¢

2/Bottled Water

1

[
[
[
(oo .
[
(
[

VMMS

)
)
]
)
)
)

Prior Reservation Hours

Prior Arrival Hours

Provided By v

UPDATE CANCEL
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f. Vehicle Pass

In this menu, meeting—convener can add vehicle pass for meeting participant.

i A @ {S 4 56% & 3:30 0B @ S 4 56%m 3:31 i B @ S o 55%a

Vehicle Pass & Vehicle Pass Details < Add New Pass

Rinkal Sakariya

Plate Number : 5656
Vehicle Model : audi s6 f

Participant : Rinkal Sakariya

Select Meeting Participant v

Vehicle Plate Number

[—1
Meeting : test obj (D - -
Rinkal Sakariya
Confirm Exit Vehicle Plate Number. Vehicle Driver v

5656

Vehicle Model

audi s6 Vehicle Model

Vehicle Colour:

black Vehicle Colour

Participant
Rinkal Sakariya

N N

Parking Location

Meeting:

test obj
il m S

12 Sep 2018 01:05 PM

Arrival Time:
12-09-2018 00:00:00

0 M @ {5 4 55%m

Edit Vehicle Pass

3/Rinkal Sakariya/test obj v

5656

VMMS

Do you want to delete? 5302256/Rinkal Sakariya hd

audi sb

black

Parking Location

UPDATE CANCEL

AN N Y Y Y
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2. Receptionist
e Receptionist can see the list of participant and can confirm the participant arrival and exist time.

05 @ 1% M 57%u 058 @ % M 57%u

VMMS Reception

Rinkal Sakariya
Meeting : demo
Meeting Date : 12 Sep 2018 02:15 PM

Confirm Arrival Confirm Exit

Rinkal Sakariya
Meeting : test obj
Meeting Date : 12 Sep 2018 01:05 PM

[ Bigscal Technologies Pvt. Ltd. VJ

Reception

@ i 4 85%1

Participant Details

|:| Do you want to send confirmation mail?

Rinkal Sakariya
Meeting Arrival Time
e [ 2020-05-07 00:00:00 J
Meeting Date:

12 Sep 2018 02:15 PM

Bigscal Technologies Pvt. Ltd.

Officer Designation
Prior Confirmation Hours
Confirmation

11 Sep 2018 12:00 AM

Receptionist:
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e Receptionist can confirm participant/visitor arrival and exist time so there is button for this, “Confirm
Arrival” and “Confirm Exit”.

e If already confirm then it will show as “Arrived” and “Exit”.

e If receptionist want to confirm arrival or exit then they need click on respective button, after click on
“Confirm Arrival” or “Confirm Exit” button it will show one pop-up where receptionist can confirm
arrival time or exit time.

e If receptionist checks “Do you want to send confirmation” then app will send one mail to meeting-

convener.
Gmail - “ a ] [} u- ® - More ~ 10303 ¢ > Em o~
Visitor Priyanka R lathiya. arrival confirmation mail 'moex x
Inbox (108) crm@en, bi . e . )
perebit.com via sendgrid info 11:37 AM (0 minutes aga)
Starred tome [~
Sent Mail Hello Nilam Gandhi
Drafs Visitor Priyanka R lathiya has arrived for meeting demo which you convened
More ~ Artival Date: 23 Fab 2018
Arrival Time: 12:00 AM
@ Nilam -
~Nllam F Thanks

a Click here to Reply or Forward

3. Gate-Security

e If user login with “Gate-Security” role can see only meeting vehicle. Security can confirm the vehicle

arrival and exit time.
e [f vehicle are already confirmed by security then button will be display as “Arrived” and “Exit”.

i 5 @ 4 58%u

e A @ {S 4 58%u

VMMS

Security

VJ Rinkal Sakariya

Plate Number : 5656
Vehicle Model : audi sé
Participant : Rinkal Sakariya
Meeting : test obj

[Bigscal Technologies Pvt. Ltd.

Vehicle Pass
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0¥ @ 4 4 58%u W0 @ C 4 58%

Security

D Do you want to send confirmation mail?

Rinkal Sakariya

Vehicle Plate Number Exit Time

i [ 2020-05-07 00:00:00 J
Vehicle Model

audisé

Vehicle Colour:

black

Participant

Rinkal Sakariya

Meeting

test obj

Meeting Date

12 Sep 2018 01:05 PM

Arrival Time:

2018-09-12 12:00:00 AM

e By clicking on “Confirm Arrival” and “Confirm Exit”, security can confirm arrival time and exit
time of vehicle. After click on button it will display one pop-up where security can set time and
can confirm arrival or exit.
e If security checks “Do you want to send confirmation mail?” then application will send one mail
to meeting-convener.
Gmail ~ - a (] [] m N More ~ < > = -
Vehicle audi s7 5566, arrival confirmation mail nbox
| Inbox (108) demo@erpcrebit.com via sendgrid.info 2:23 PM (T minutes aga)
Starred to me [+
Sent Wil Hello Henal Gandhi
Drafts Vehicle audi 57 5566 has arrived for meeting demo which you convensd
More » Artval Date: 23 Feb 2018
Arrival Time: 12:00 AM
:.Nilam v + Thanks
a Click here to Reply or Forward
4. Administrator
e Administrator it is not an admin it is only admin for particular corporate. User with this role has

full access to all menus as like “Meeting-Convener” including “Meeting-Role” menu. This user can

- S Loy
~INFINITIR Cap

Beyond all limits ™ Copyright (C) - 2017 All Your Finances, Together at Last™
www.infinitisys.com www.erpcrebit.com



http://www.infinitisys.com/
https://www.erpcrebit.com/
https://www.erpcrebit.com/

Visitors And Meetings Management System

assign role to other user and can manage meeting, participant, agenda, attachment and vehicle

pass.

i@ {4 T1%R

VMMS

0 5@ L T71%8

VMMS

V)

[Bigscal Technologies Pvt. Ltd.

V)

[Bigscal Technologies Pvt. Ltd.

Participant
Agenda

Resource Vehicle Pass

i 5@ ° L 53%u

Meeting Roles

L

[Bigscal Technologies Pvt. Ltd. v

Priyanka R lathiya
|:| Meeting Convener

|:| Reception
Security

Adit G Sheth
[] Meeting Convener

Reception

[ security

Sagar B Mandani
Meeting Convener

D Reception
D Security

Resource Vehicle Pass

Meeting Roles

i A @ i 4 53%u

Meeting Roles

Corporate : Bigscal Technologies Pvt. Ltd.

[Select NonCorporate VJ
[Select MeetingRole V]
[Select AddressLocation V]

SUBMIT CANCEL

e This user can activate and deactivate role of other user and also can assign new role to new user.

> INFINITIB

Beyond all limits ™
www.infinitisys.com

A~
6reBlt
o
All Your Finances, Together at Last™
www.erpcrebit.com

Page |17
Copyright (C) - 2017


http://www.infinitisys.com/
https://www.erpcrebit.com/
https://www.erpcrebit.com/

